Yreepkiena

npukasom Komurtera no
Onaroycrpoiictsy Cankr-IlerepGypra
or I/ /7 No A -4

MoanTuka Komurera no 6aaroycrpoiicrBy Cankr-IlerepGypra B oTHOIEHHH
00paboTKH NEePCOHAIBHBIX JaHHBIX

1.LBBEIEHHE

Hacrosiee [Tonoxenue onpejenser MOJUTUKY Komurera
no 6naroycrpoiictBy Cankt-IlerepOypra (nanee — Komuter) kak omneparopa,
OCYIIECTBISIOUIEro 00paboTKy MepcoHaIbHbIX AAHHBIX, B OTHOLIEHHH 00paboTKu
M 3allUThI MePCOHANBHBIX 1aHHBIX.

1.} [TonuTHka B oTHOWIeHMH 0OpabOTKH NMEPCOHANBHBIX JaHHBIX (1anee —
[lonuTika) pazpaboTana B cOOTBETCTBUM ¢ TpeboBaHusiMu DenepanbHOro 3aKoHa
or 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JIAHHBIX», [1OCTAHOBIEHUS
[Ipasutenscta Poccniickoii Menepauuu ot 1.11.2012 Ne 1119 «O6 yrBepskaeHuu
TpeOOBaHMH K 3allMTe MEepPCOHANbHBIX JIAHHBIX [pH HX 00paboTke
B MH(OPMALMOHHBIX CHCTEMax [EepPCOHANBHBIX JAHHBIX», [OCTAHOBIEHHUS
[Ipasutensctsa Poceuiickoi @enepauuu ot 15.09.2008 Ne 687 «O6 yrBepxkaeHun
[lonoxkenus 06  ocobeHHocTsX  00pabOTKM  MEpPCOHANBHBIX  JAHHbIX,
ocylecTB/isieMoi 6e3 MCronb30BaHUS CPEJACTB aBTOMATH3ALMK», MOCTAHOBICHHUS
[IpasutensctBa Poceniickoii @enepaimn ot 21.03.2012 Ne 211 «O6 yrBepkaeHun
nepe4yHs Mep, Hanpab/eHHbIX Ha olecrneyeHHe BBINOJHEHHS O0A3aHHOCTEN,
npeaycMoTpeHHbiXx  @DenepanbHbiM - 3akOHOM  «O MepCOHANBHBIX — JIaHHBIX»
M TMPUHATBIMH B COOTBETCTBMM C HMM HOPMATHUBHBIMH I[IPaBOBLIMH aKTaMH,
ornepaTopamH, SBISAIOLIMMUCA TOCYAAPCTBEHHBIMM MM  MYHHLIMNAIbHBIMH
opraHamu».

1.2 TTonmtika paspabotana B lensx obecrevyeHus peanusauuu TpebGoBaHMii
3aKoHojarenbCTBa Poccuniickoii Mesepaunn B o6nact 06paboTKH NEepCOHANBHBIX
JaHHBIX, HAaNpasJIeHHOro Ha obecredyeHWe 3allWThl NMpaB M cBoOOA HeloBeKa
M rpakJaHuHa rnpu o6paboTKe ero rnepcoHaNbHbIX JaHHBIX, B TOM YHC/IE 3allUThl
NpaB Ha HENPHKOCHOBEHHOCTb YACTHOW JKM3HHW, JIMYHYIO M CEMEeHYIO TaiiHy,
B YAacTHOCTH B ULeNsX 3allMThl OT HECAHKUMOHHMPOBAHHOIO JOCTYIA
¥ HEMpPaBOMEPHOr0 pacrpoCTpaHeHHs MEepCOHANbHBIX JaHHbIX, 00pabarbiBaeMbIX
B HH(POpPMaLMOHHBIX cHcTemax Komurera.

1.3 Ilonutnka nelicTByeT B OTHOWEHWH HHbopMmaumu, KoTtopyro Komurer
nojgy4aer o CyOBeKTe MepCOHAIbHBIX [JaHHBIX B Mpollecce HCIOJHEHUs
nosHomounii Komurera u tpeGoBaHMii 1eHCTBYIOLIETO 3aKOHO1ATE/ILCTBA.

1.4 Hacrosimas [TosruTHka packpbiBaeT cocTaB CyObeKTOB MepcoHAlbHBIX
JaHHBIX, MPHUHLMIbBIL, MOPSANOK W YCIOBHS OOpabOTKM NEpCOHANbHBIX IaHHBIX
paboTHHKOB KOMHTETa W MHBIX JIMLL, YbH MEpPCOHANbHBIE JaHHBIE 00pabaTsiBaroTCs
Komurterom, ¢ muensio obecneveHus 3alluThl NpaB M CcB0OOJ ueloBeKa
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M rpakJaHuHa npu o6paboTke ero nepcoHalbHbIX JAaHHBIX, B TOM YMC/IE 3alMThI
npaB Ha HEIPHKOCHOBEHHOCTh YacTHOM XKU3HH, THYHYIO U CEMEHHYIO TalHY.

13 [lepcoHanbHble AaHHBIE SBISIOTCS KOH(MIEHUHAIBHOH, CTPOro
oxpaHseMoil HH(poOpMalHeldl W Ha HHUX PpacnpocTpaHsIOTCs Bce TpeboBaHus,
YCTAHOBIIEHHBIE  BHYTPEHHMMM  JokymMeHTaMM  Komurera mno  3awure
KOH(pUAeHUIHATbHON HH(OPMALIUH.

2. KATEI'OPHH CYBBEKTOB INNEPCOHAJIBHBIX JIAHHBIX

2.1 [Tepeyennb nepcoHanbHBIX AAHHBIX, MOANEKAUIMX 3auiuTe B Komurere,
popmupyercs B cooTBeTcTBMM ¢  (deaepanbHBIM  3aKOHOAATEIbCTBOM
0 nmnepcoHaldbHbIX naHHeIX M [lonoxenwem o Komurere yTBepkKIAeHHBIM
nocrasosiaenueM [Ipasurensctea Cankr-IlerepOypra ot 29.06.2010 Ne 836.

2.2 CaeleHUsMM, COCTABISIOUIMMM TIEPCOHANbHBIE JaHHbIe, SBIAETCH
mobas MHGOpMAaLMs, OTHOCALIAACH K MPAMO WJIM KOCBEHHO ONMpEeIeIeHHOMY MM
onpeaenseMoMy (Gpu3HUecKoMY ULy (CyObEeKTY NepCOHATBHBIX JaHHBIX ).

2.3 B 3aBucumoctd OT cyOBeKTa MepcoHaNbHBIX JAaHHbIX, Kowmwurer
oOpabaTeiBaeT mnepcOHalbHbIE [aHHbIE CACAYIOMINX KaTeropuii CyOBeKTOB
MEePCOHANIBHBIX JAaHHbIX:

- IMIa, 3aMelanime 101KHocTH B Komurere;

- rpaxJaHe, BK/IOYeHHble B KaapoBblii pe3epB Komutera, rpaxiaxe,
He JOMmylleHHble K Y4YacTHIO B KOHKypcax, W TrpaxJaHe, y4acTBOBABILHE
B KOHKYpCax, HO He Mpolleaiie KOHKYpCHbIH 0TOop;

- TrpaxiaH, B OTHOIIGHWH KOTOPHIX OCYILIECTBIAETCS OhopMiIeHHe
JIOKYMEHTOB 110 MPEe/ICTABICHHIO K HArPaXKJeHHIO rocy/1apCTBEHHBIMH Harpajamu
Poccuiickoii ®enepanuu, HarpagaMu Cankr-IlerepOypra
H MPUCBOCHHIO NMoYeTHbIX 3BaHuit Cankt-IlerepOypra;

- rpaxiase, obpaTuBLIMecs B AexkypHY0 ciyx0y Komurera;

- rpaxnane, oOparusmecs B Komurter mno Bompocam nolyyeHus
rocyAapCTBEHHBIX YCIyr;

- Trpaxk/JaHe, B OTHOLIEHWH KOTOpBIX BeAeTCs aAMHHHUCTPATHBHOE
NENONPOU3BOIACTBO;

- rpaxzaase, obpamaromuxcs B Komurer B coorBetcTBuu ¢ MepepanbHbM
3akoHOM 0T 02.05.2006 Ne 59-03 «O mnopsake paccMOTpeHHsi oOOpalieHuii
rpaxaas B Poccuiickoit Megepauuny.

3. HEJIM OBPABOTKH NEPCOHAJIBHBIX TAHHBIX

3.1 Komuter  ocymectBnser  o0padoTKy — MepcOHANbHBIX  JaHHBIX
B CJEAYIOLMX LENsX:

- OCYLLUECTBIEHUs  /eATelbHOCTH, MpeayCMOTPEHHOM [Tonoxenuem
o Komurere, AelCTBYIOIIMM 3akoHoaatenbCcTBOM Poccuiickoit denepauuu u
Cankr-IlerepOypra;

-opraHusauuu kazposoro yuera B Komurere, obecriedeHus cobmroneHus
3aKOHOB W MHBIX HOPMATHBHO-IPABOBLIX AKTOB, 3aKJIIOYEHHUS W MCIOJIHEHHS



-opranusanuu KagpoBoro yuyera B Komwurere, obecrieueHusi COOIIOACHUS
3aKOHOB U WMHBIX HODMATHUBHO-IIDABOBBIX AaKTOB. 3aKIIOUEHUSI U HUCIOIHEHUSA

-
.l

0053aTeNLCTB 10 TPYJAOBBIM M I'Pa)IaHCKO-MPAaBOBbIM J0rOBOpPaM; BeIeHHS
KajpoBOro JeNONpON3BOACTBA, COACHCTBUS COTPYAHHKAM B TPYJIOYCTPOHCTEBE,
o0y4eHHHU U MPOABHIKEHHH 10 ciyk0e, M0Ib30BaHUs Pa3InYHOr0 BHA JIbIOTAMH,
MCMOJTHEeHHs TpeDOBaHUN HAIOrOBOr0 3aKOHOJATENLCTBA B CBA3H C MCYHUCIEHHEM
M YIIaTOW Hajsora Ha J0XO/Abl (hU3MUYECKMX JIMLL, @ TaKKe eIMHOTr0 COLMAIBHOIO
HaJ0ra, NMeHCHOHHOIO 3aKOHOAATENbCTBA NMPH (POPMHPOBAHMU M [1PEACTABICHUH
NepCOHUMULMPOBAHHBIX JAHHBIX O KaXKAOM MoJy4arese J0XOA0B, YYHThIBAEMbIX
MPH HAYUCIIEHUH CTPAXOBbIX B3HOCOB HAa 00s3aTE/IbHOE MMEHCHOHHOE CTpaxoBaHHe
¥ obecreyeHue, 3aroJHEHHUs [EPBMYHON CTATUCTHYECKOH JIOKYMEHTALlWH,
B cooTBeTcTBMM ¢ TpyzaosBeiM kogekcom P®, HanorossiM komekcom P,
(henepanbHbIMU 3aKOHaMH, B YaCTHOCTH: «O6  MHAMBHIYATbHOM
(mepcoHH(PUUUPOBAHHOM) yuYeTe B CHCTeMe 00A3aTelbHOr0 MNEHCHOHHOIO
crpaxoBaHus», «O NepcoHaNbHBIX JaHHBIX);

-pabotoii ¢ oOpameHusiMM rpakaaH (YCTHBIMH W [HMCHMEHHBIMH)
B cooTBeTcTBHH ¢ Pernamentom Komurera;

- TpeocTaBleHue rocyaapcTBEHHBIX yCIyr B COOTBETCTBHH
¢ noaHomouusMH  KomuTera W aJAMHHUCTPAaTUBHBIMM  periaMeHTaMu
[peloCTaBIeH s rOCY1apCTBEHHBIX YCIYT;

-BeleHHe  aJMMHHUCTPAaTHBHOIO  JEJONPOM3BOJACTBA MO  (hakram
npaBoHapylieHuil B cdepe OnaroycTpoicTaa.

4. CPOKH OBPABOTKH NNEPCOHAJIBHBIX JIAHHBIX

4.1. Cpoku 00pabOTKH  MNEpPCOHAIBHBIX  AAHHBIX  ONpeAesIOTCS
B COOTBETCTBHH CO CPOKOM JEHCTBHS 10roBOpa ¢ CYOBEKTOM MEepCOHAIbHBIX
nausbix, [Ipukazom Munkynetypst PO ot 25.08.2010 Ne 558 «O6 yrBepxkaenun
«IlepeyHst THMOBLIX YNpPaBIEHYECKMX APXHBHBIX IOKYMEHTOB, 00pasyloumxcs
B MpoLecce AeATENbHOCTH [OCYapCTBEHHbIX OpPraHoB, OPraHOB MECTHOIrO
camoyTpaBlieHUs M OpraHu3alui, ¢ yKa3aHMeM CpPOKOB XpaHeHHs», a TaKKke
MHBIMH TPEDOBAHMAMH 3aKOHOAaTeNbCTBA PD ¥ HOPMATHBHBIMH JOKYMEHTAMH.

42. B Komurere co31al0TCS W XpaHATCS JOKYMEHTHI, COJEpKallue
CBEJIEHMSI 0 CyOBEeKTax MepCOHAIbHBIX JaHHbIX. TpeDOBaHUS K MCIIOIb30BAHMIO
B KomuTeTe 1aHHbIX THMOBBIX (GOPM JOKYMEHTOB ycTaHoBjeHbl [TocTaHoBNEHHEM
[Ipasutensctea P® ot 15.09.2008 Ne687 «OGO yrBepxkaenun [lonokenus
00 ocobeHHOCTAX 00pabOTKM mMepcOHAIbHBIX JAHHBIX, OCYIIECTBIAEMO
0e3 uCronb30BaHHs CPEACTB aBTOMATH3ALIHIY.

5. [IPABA OIIEPATOPA

5.1. KomuTer kak oneparop nepcoHalbHbIX IaHHBIX, BIIpaBe:

- OTCTauBaTh CBOU MHTEPECHI B CyjIE;

- MPeAOCTABIAThL [EPCOHANbHEBIE JIaHHbIE CYOBEKTOB TPEeTbHM IHIAM, €CIIH
3TO  MPeAyCMOTPEHO  JEHCTBYIOIIUM  3aKOHOJAATeNbCTBOM  (HAlIOTOBBIE,
MPaBOOXPAHUTEbHBIE OPraHbl U ap.);
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- MCIMOJIb30BaTh [MepcoHalbHble JaHHble cyObekTa 0e3 ero coriacus,
B CIIy4asX MpeayCMOTPEHHbIX 3aKOHO1aTeIbCTBOM.

5.2. CyObeKT nepcoHalbHbIX JaHHBIX KMEeT MpaBo

-TpeboBaTh YTOYHEHUS! CBOMX MEpPCOHAIBbHBIX AaHHBIX, X OIOKHpOBaHUS
HJIM YHUUTOKEHHS B Clly4ae, eciii NMepCOHANbHbIE JaHHBIE SBJISIOTCS HEMOJHBIMH,
yCTapeBIMMH, HEJIOCTOBEPHBIMHM, HE3AKOHHO MOJYHYEHHBIMH MIIH HE SBJISIOTCS
HEOOXOMUMBIMU  JUISL  3asBIEHHOH uenu oOpabOTKH, a Takke NPUHUMATE
[peyCMOTPEHHbBIE 3aKOHOM MEpBI 110 3allUTe CBOUX PaB;

-TpeboBaTh MepeyeHb CBOMX [EPCOHAIbHBIX JaHHBIX, oOpabarThiBaeMbIX
KoMHUTETOM M MCTOYHHUK MX MOTYHYEHHS,

-noay4aTh HH(OpMaUMIO O cpokax o00pabOTKH CBOHX [EPCOHAIbHbIX
JIaHHBIX, B TOM YHCJIE O CPOKaX UX XpaHEHHS:

-TpebOBaTh M3BELIEHWS BCeX JIMLl, KOTOPbIM paHee ObUIM COOOIIEHBI
HEBEPHbIC MJIM HEIOJIHbIE €ro MepCOHaNbHbIE JaHHble, 000 BCeX MPOM3BEAEHHBIX
B HUX MCK/IFOYEHHUSX, UCTIPABICHUSAX HIIH JONOJTHEHHSX,

-00kaloBaTh B YMOMHOMOYEHHBIH OpraH [0 3allWTe MpaB CYOBEKTOB
NEPCOHANBHBIX JaHHBIX WM B CyA1e0HOM MOpsjiKe HenpaBOMepHbIE JAeHCTBHS WU
OeszelcTBUS pH 00paboTKe ero nepcoHaNbHbIX JaHHbIX:

~Ha 3alIMTy CBOMX TMpaB W 3aKOHHBIX MHTEPECOB, B TOM 4YHCIe
Ha BO3MelleHHe YOBITKOB M (MJIM) KOMIEHCALMIO MOPAJIBHOIO Bpeaa B CyaebHOM
nopsike.

6. IPUHUMIIBI U YCJIOBHS OBPABOTKH INEPCOHAJIBHBIX JIAHHBIX

6.1. ObpaboTka nepcoHalbHbIX AaHHbIX KomuteTom ocyuiectsisercs Ha
OCHOBE MMPHHIIMUIOB:

~-3aKOHHOCTH W CIpaBeUIMBOCTH  Lejded W crnocodboB  obpaborku
MePCOHANBHBIX JAaHHBIX;

- COOTBETCTBUS Lieieldl 00pabOTKH MEpCOHANbHBIX AAHHBIX LENsM, 3apaHee
Onpe/ieJIeHHbIM M 3asiBJEHHBIM TNpH cOope MepcOHANbHBIX [aHHBLIX, & TaKKe
noaHomouusm Komurera;

-cooTBeTCTBHA ©0ObeMa M Xxapakrepa 0O0pabaTbiBaeMbIX [E€pPCOHATbHBIX
NaHHBIX, CrMocoboB o00pabOTKM MNepcoHaNbHBIX JAHHBIX LeasiM 00paboTku
MepCOHANIbHBIX JaHHBIX;

- IOCTOBEPHOCTH TMEPCOHAIbHBIX MTaHHBIX, MX JIOCTATOYHOCTH LIS LeJeH
00paboTKM, HEAOMyCTHMOCTH OOpabOTKM MepCOHANbHBIX JAHHbIX, M30BITOYHBIX
110 OTHOLUEHMIO K LIEJISIM, 3asiBJICHHbBIM MpH cOope nepcoHanbHbIX JaHHBIX;

- HeJIOMYCTHMOCTH OOBbEIMHEHHS, CO3JAHHBIX U HECOBMECTMMBIX MEKIY
co0oii ueneit 6a3 JaHHBIX, COAEPKALMX MMEPCOHANIBHBIE JaHHbIe;

- XpaHEHHUs! MEepCOHaIbHBIX AaHHBIX B (hopMe, MO3BONAIOLICH OMpeaeNuTh
CcyOBeKTa MepCOHAIbHBIX JaHHBIX, HE J0JblIe, YeM 3TOro TpedyloT uenu
ux obpaborku:

- YHUYTOKEHHUS 110 JIOCTHKEHHWH uened oOpaboTKM MepcOHANbHBIX AAHHBIX
UK B CIIy4ae yTpaThbl HEOOXOAUMOCTH B X JOCTHIKEHHUH.

6.2 ObpaboTka mnepcoHaNbHbIX [AaHHBIX OCYLIECTB/SETCS HAa OCHOBAHWH
YCI0BHi, OnpeieNleHHbIX 3aKkoHoaarenbeTBoM Poceuiickoi Menepatnu.



6.2 OOpaboTka TEPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS HAa OCHOBAaHUU
YCJIOBHM, OIIPEAEIEHHBIX 3aKOHOIATENbCTBOM Poccuiickoit denepanni.
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7. OBECIIEYMEHHE BE3OITACHOCTH NMEPCOHAJIBHBIX JIAHHBIX

7.1.  Komurer  mnpeanpuHMMaeT  HEOOXOAMMBIE  OpPraHW3alHOHHBIE
M TeXHHYECKHe Mepbl s obecrievyeHusi 0e30MacHOCTH NMEePCOHATbHBIX JaHHBIX
OT CIIy4aiHOr0 WJIM HeCaHKLIMOHUPOBAHHOIO AOCTYNA, YHHYTOKEHHS, H3MEHEHWUS,
OJI0KMpPOBAaHHS J0CTYNA U APYTHX HECAaHKLIMOHUPOBAHHBIX J1EHCTBHIA.

7.2. B uenax xoopauHalmu aeicTBHH mno obecrevyeHuio 06e30macHOCTH
MepcoHalbHBIX JaHHbIX B KoMuTeTe HA3HAYE€HO OTBETCTBEHHOE JIMILIO
3a obecrieyenye 6e30MaCHOCTH NEPCOHAIBHBIX JTAHHBIX — COBETHHK Mpejcearens
Komurera — Hes3opos Anzpeii Uropesuu.

8. SAKJTIOYHUTEJIBHBIE NMOJOXKEHHWS

8.1. Hacrosmas Ilonutuka  sBASeTCS  BHYTPEHHHM  JIOKYMEHTOM
Komurera, obmea0cTynHOW ¥ MNOANEKHUT pasMelieHHI0 Ha Oo(UUHMAILHOM caiiTe
Komurera.

8.2.  Hacroswas [Tonutuka noanexuT H3MEHEHNIO, IOMNOIHEHHIO B cTydae
MOSAB/IEHHS HOBBIX 3aKOHOJATENbHbIX A4KTOB W CHELMAlbHBIX HOPMATHBHBIX
JIOKYMEHTOB 110 00paboTKe M 3alluTe NMepCOHANbHBIX JaHHBIX, HO HE PEKE OJHOr0
pa3a B Tpu roja. [Ipu BHeceHMM M3MEHEHHIT B aKTyallbHOM pelaKiMK yKa3blBaeTcs
nara nocneaHero obHosnenus. Hopas penakuus [lonuTHKHM BCTynaer B Cuily
C MOMEHTa €e pa3MellIeHHs, €C/Ii MHOe He IpeayCMOTPEHO HOBOH peaakuuei
[Tomutuku. JlelicTByromas pejakuus nybnukyercs B cetu MHrepHeT mo aapecy:
http://kb.gov.spb.ru/ppdn.pdf

8.3. Koutpone wucnonHenus rtpeboBaHuii  HacTosuied [ToauTuku
OCYUIECTB/ISETCS OTBETCTBEHHBIM JIMLOM 3a oOecrneyeHue 0e30MacHOCTH
nepcoHanbHbIX AaHHBIX KomuTera.

8.4.  OrBeTcTBEHHOCTb AOKHOCTHBIX Ul KomuTera, MMEHOIIMX AOCTYIN
K TMEPCOHAIBHBIM TaHHBIM, 338 HEBBINOJHEHHE TpeOOBaHUH HOPM, PeryaupyroLnX
00paboTKy M 3alUMTy MEepCOHAIbHBIX IaHHBIX, OMNpeAeNsieTcs B COOTBETCTBHH
¢ 3akoHojarenbcTBOM Poccuiickoit ®enepauuu M BHYTPEHHHMH JOKYMEHTaAMH
Komurera.
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